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Event Return Form

Promoting Group:

Artist / Company:

Performance:

Performance Date:

Income

	Number of Tickets
	Ticket Band

(eg adult advance)
	Price

(eg £7.50/£6.50)
	Total Amount

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	
	FREE Tickets *
	£
	£

	Total number of tickets sold _________
	Total ticket income £____________


* FREE tickets is for events that qualify for A Night Less Ordinary FREE Ticket Initiative only

Expenditure

	Performance fee
	£

	Hall hire
	£

	Total Costs
	£


Profit / Loss

Loss or surplus may only be calculated as: 

 (Ticket Income) - (Performance fee + Venue Hire) = Surplus or Loss

	Total income 
	£

	Total expenditure 
	£

	Surplus or loss 
	Surplus £
	Loss -£


Signed:






Date:

Name

Cheques to be made payable to:

And sent to (name & address):

If you made a loss Creative Arts East will send you a cheque with a remittance slip showing how we calculated your grant from the Programme Support Fund.

If you made a profit Creative Arts East will send you an invoice.

Creative Arts East 

Griffin Court, 6 Market Street, Wymondham, Norfolk. NR18 0GU

