Promoting Group Contact Details

Contract for Performances at (Name of Venue)

With

(Name and Address of performer/band or Company)
Dear (name of Performer/Band or Company)
Please accept this as a formal letter confirming the details and arrangements regarding 
your performances at (Name of Venue).
Please read carefully and contact us as soon as possible if you have any queries.  
If you are happy with the contents of this letter and the attached Rider concerning 
Cancellation Arrangements, could you please sign both copies of this letter and return 
both copies to (Name of Promoting Group) to confirm the arrangements. I will counter sign and return one copy to you
I am delighted to be able to confirm the following booking(s) of the show (name of show) 
The details are as follows:
Day of Performance   Date of performance
Time of Performance
Address of Venue

Contact …………   Tel:……………
Email ………….

RIDER - CANCELLATION CHARGES
In the event of a performance being cancelled, the following conditions shall apply:
1. In situations where both the artists and the local promoting group agree that 
cancellation is unavoidable and is caused by circumstances beyond the control of either 
party (i.e. not by default or neglect) the contract should be cancelled and costs (if any) 
apportioned by mutual agreement.
2. In situations where a performance is cancelled on one side or the other more than six 
months before the performance was due to take place (allowing time for the side not at 
fault to re-book) the side at fault should cover any costs incurred by the other side in 
preparation for the performance.
3. In situations where a performance is cancelled due to a fault on one side or the other 
between ten and twenty-six weeks before the performance was due to take place, allowing 
the side not at fault little chance of re-booking, two alternatives are possible - If the side at 
fault is the promoting group they should pay 50% of the agreed fee for the performance. If 
the side at fault is the artists, they should cover any costs incurred by the promoting group .
4. In situations where a performance is cancelled up to ten weeks before the performance 
was due to take place, allowing the side not at fault no chance of re-booking, two 
alternatives are possible - If the side at fault is the promoting group they should pay the full 
agreed fee for the performance. If the side at fault is the artists, they should pay any costs 
incurred by the promoting group in preparation for the performance, 
plus a penalty fee of £200.
I can confirm that (Name of Promoting Group) will pay a total of (fee) payable after the final performance.  Please invoice (Promoting Group) prior to the start of the tour.  Payment will be made by cheque and posted following the final performance
I do hope that this all meets with your approval.  We are very much looking forward to your 
visit.
Signed on behalf of (Name of Promoting Group):                                                   Date
Signed on behalf of (Name of Performer/Band/Company


Date
