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                                                                    ARTS ROUND-UP ORDER FORM

Name of Company:  





Contact:  
Leaflet title:  

 




Leaflet Size (please tick) :  DL (   A5  (
Invoice Address:

Telephone Number:  





Email:  
	Leaflet

Title:
	Number of boxes
	Number of leaflets per box
	Total number of leaflets
	Number of pages
	Delivery date
	First  distribution

date 
	Expiry date

	
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



You will be invoiced later.  Please make all cheques payable to Creative Arts East and send to: Creative Arts East, Griffin Court, 6 Market Street, Wymondham, Norfolk, NR18 0GU.

How to use Arts Round-Up





Please deliver leaflets to: Creative Arts East Marketing Services, The Guildhall, Gaol Hill, Norwich. NR2 1JS.  Please complete this form email to admin@creativeartseast.co.uk.  A hard copy should be delivered with the leaflets. We regret that we cannot guarantee to distribute leaflets that arrive without a form.





Opening hours at the Guildhall are:  


Tuesday: 9am to 11am and Thursday: 9am to 11am. Orders received on a Tuesday will begin distribution that week and deliveries received on a Thursday will begin distributing the following week. 


It is currently possible to deliver outside these hours. Please leave boxes outside our door which is through Caley’s entrance on the market side of the Guildhall. This arrangement is under constant review. Or contact The Guildhall office on 01603 618688.





Your leaflets should be with us ideally 10-12 weeks prior to the event they are advertising for maximum impact. 





We work very hard to ensure that everyone who uses Arts Round-Up gets a good service, but we cannot guarantee that your leaflets will be in every rack, all the time.  For instance, some leaflets are more popular and are picked up very quickly, or we may not have enough leaflets to cover every rack we service. 











This form can also be downloaded from our website www.creativeartseast.co.uk/marketing   

